
 
CITY OF SOMERVILLE 

Katjana Ballantyne, Mayor 
Procurement & Contracting Services Department 

City Hall | 93 Highland Avenue | Somerville, MA 02143 
 
 

Request for Proposals #26-31 
Acquisition of Property by Lease for a 

Nibble Shared Community Kitchen in Union Square 
  
I. Introduction 
 
City of Somerville, through its Procurement & Contracting Services Department, is seeking to lease 
property for use as a shared kitchen coordinated by Nibble, located in the neighborhood of Union Square 
and serving the City of Somerville. 

 
II.  Background 
 
Nibble is a decade-old Somerville Arts Council initiative that grew out of the ArtsUnion Project; its 
programming began with tours of Union Square’s international markets, which led to a blog, a book, 
cooking classes, the Nibble Entrepreneurship Program (NEP), and Nibble Catering. Nibble focuses on 
how food tells endless stories about cultural identity and conveys a rich sense of place. Nibble promotes 
and supports food-related businesses and culinary entrepreneurs, especially from immigrant 
communities.  
 
The City of Somerville seeks to create a multi-use globally-inspired food space that would build a 
pipeline for aspiring food entrepreneurs and be a culinary destination for the greater Boston area. We 
envision a space that is raw, funky and boasts an international flavor that encapsulates the delicious 
flavors of Somerville and its immigrant communities. This community-driven space would expand upon 
the Somerville Arts Council’s “Nibble” programming, including rotating pop-up restaurants, cooking 
classes, and the entrepreneurship program. During off hours, the kitchen would be used for Nibble 
catering.  
 
A Nibble Kitchen is an operational expansion that will serve as a more stable platform for Nibble to 
build upon NEP, which is geared toward immigrant communities and supports aspiring entrepreneurs 
with licensing and certification, business and planning, product development, marketing workshops and 
offers vending opportunities.  
 
Over the past decade Union Square has gone from overlooked to up-and-coming – and culinary tourism 
has played a significant role in this urban makeover. The area boasts a diverse array of international 
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restaurants and markets and there are numerous food-themed events like the Ignite Street Food and Fire 
Festival, the Fluff Festival and Nibble programming. Yet as development pressure in the square 
accelerates, occupancy costs increase and are a barrier to entry for new food entrepreneurs, especially 
immigrant entrepreneurs. Somerville still needs affordable retail space that caters to new food 
entrepreneurs who don’t want or can’t commit to a long-term retail lease as well as space that cultivates 
food experimentation and training. Nibble Kitchen still serves this need.  
 
The proposed food space also would support place-making goals. The flavor of Union Square derives in 
large part from its non-chain independent spirit and diversity. This global flavor lends soul and 
authenticity to the area and a Nibble Kitchen would help cement and preserve this Union Square flavor 
in the face of intensified development pressure, displacement and gentrification. Nibble is deeply 
connected to Union Square, in terms of programming, business partnerships and branding. So this is 
where we seek to create a kitchen and retail space.  
 
The City currently wishes to enter into a multi-year lease agreement, pending approval of the City 
Council. Pursuant to Massachusetts General Law c. 30B, §16, the City is required to conduct a 
competitive solicitation process to acquire interests in real property with a cost in excess of $35,000.  
 
The City seeks to acquire by lease appropriate space for a shared kitchen space with the following 
specifications: 
 

A. Location 
 
The property must be located within the Bow Market Development within Union Square.  

 
B. Space, Parking, and Loading Requirements 
 
At a minimum, the preferred space will be approximately 450 square feet and large enough to 
accommodate a full commercial kitchen with the opportunity for a small tasting counter or flexible 
shared seating for a full-service restaurant including adequate in-unit storage space. The space 
sought is to be delivered as a clean white box, per Appendix C, unless the lease is awarded to the 
previous landlord. There are no parking requirements for the use of the space. The space would have 
access to loading areas for deliveries. The shared kitchen will have typical restaurant 
power/utility/phone/data needs. 

 
C. Lease/Purchase 

 
The City is seeking to acquire the property by lease.      
 
D. Broker 
The City will not pay a broker’s commission or finder’s fee of any kind.  The selected proposer will 
be required to certify that it has not dealt with a broker and to hold harmless and indemnify the City 
from and against any claim for a broker’s commission or finder’s fee. 
 
E. Due Diligence Matters 
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Any lease agreement shall include a due diligence period for environmental testing with an absolute 
right on the part of the City to terminate the lease without recourse if such testing reveals the 
presence of or threat of release of oil or hazardous materials or substances. 
 
F. Estimated Timetable 

 
RFP released     December 19, 2026  
Deadline for Submitting Questions on RFP January 21, 2026 12:00PM 
RFP due by     February 4, 2026 at 2:00PM 
Initial evaluation of RFPs    February/March 2026 
Mayor’s Recommendation to City Council April 2026 
City Council Approval    April 2026 
Execution of Lease Agreement   May 2026 
Closing Date/Lease Commencement Date May 12, 2026 

 
G. Governing Law 

  
This acquisition of an interest in real property is governed by the Uniform Procurement Act, M.G.L. 
Chapter 30B, Section 16. 

 
III.   Proposal Submittal Requirements 

 
One original and one electronic copy (on flash drive) of the proposal must be submitted marked 
“Acquisition of Property by Lease for a Nibble Shared Community Kitchen in Union Square.” Proposals 
must be received by the Procurement & Contracting Services Department, City Hall, 93 Highland 
Avenue, Somerville, MA 02143 no later than 2:00PM on Wednesday, February 4, 2026.  No faxed 
or electronically mailed (e-mailed) proposals will be accepted. Late submissions will not be accepted 
and will be returned to the Proposer unopened. In the event City Hall is closed, the deadline is at the 
same time on the next day City Hall is open for business.  
 
Proposers can submit hard copies via above process, or via BidExpress, detailed below. BidExpress.com 
is an online bidding platform where bidders can also submit all required documents. The fee to use this 
service is approximately $50.00 unless your company has a subscription with BidExpress. You can 
access the bid package and forms via the City of Somerville BidExpress page at:  
https://www.bidexpress.com/businesses/33100/home. For any technical assistance while submitting the 
online bid, please contact the BidExpress Customer support team at www.bidexpress.com. All bids will 
be timestamped and must be received no later than due date and time. 
 
The RFP opening will be conducted virtually using Zoom at the link below. All proposals submitted by 
the deadline will be opened and recorded in public, and all information contained in the proposals is 
public information. 

Live RFP Opening Link: 
Join Zoom Meeting: 
https://us02web.zoom.us/j/87957791647?pwd=fELNzAb4sS3Ayre4xm7hr3HS60nzMk.1 
 
Meeting ID: 879 5779 1647 
Passcode: 526211 

https://www.bidexpress.com/businesses/33100/home
http://www.bidexpress.com/
https://us02web.zoom.us/j/87957791647?pwd=fELNzAb4sS3Ayre4xm7hr3HS60nzMk.1
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The Proposal shall contain the following: 
 

A. Letter of Transmittal 
 
The proposal shall include a letter of transmittal stating the full legal name of the owner of the 
property and the address of the property. The letter must be signed by the owner and addressed to the 
Chief Procurement Officer, City Hall, 93 Highland Avenue, Somerville, MA 02143. 

 
B. Description of Property 
 

1. A basic floor plan of the proposed property, including the square footage.  
2. Confirmation that space is (or will be modified to be) accessible to persons with disabilities. 
3. A minimum of six color photographs (sized at least 5”x 7”), three interior and three exterior, 

of the existing space. If proposed space is currently or proposed to be under construction, an 
additional submission of three renderings shall also be submitted.  

4. A written description of amenities, including, if any, bathroom, kitchen, air conditioning, 
power, gas, plumbing hook-ups, wiring to support technology, and number and type of 
dedicated and/or shared restaurant tables and seats available.  

5. Clearly stated hours when Tenant can access the rented space. Bidder to clarify if there are 
any hours when Tenant cannot operate in the leased space.  

 
C. Term Sheet    

 
Bidders are to complete the attached price form in its entirety.   
 
For the proposed lease, the term sheet must include: 

• initial term of lease – minimum of five (5) years 
• options to renew – one (1) option to renew 

o the renewal would be for a period of three (3) years, for a total potential term of eight 
(8) years, 

o the rent to be adjusted using the lesser of the CPI or then current fair market rents for 
commercial space in Union Square, or predetermined amount to be agreed upon by 
bidder and the City 

• base rent (stating what is included in base rent) 
• how payment of real estate taxes, insurance, and operating expenses will be allocated 

between landlord and tenant and what the estimated dollar amount is for the initial 5-year 
term 

• Tenant must have the right to make interior alterations or improvements 
• unqualified right on the part of the City to assign or sublet  
• option to terminate the lease on an annual basis with one-hundred and twenty (120) days 

in advance written notice  
• insurance requirements for landlord and for Tenant 
• any known title encumbrances 
• in the case of a condominium lease: 

o itemized annual budget for common area expenses,  
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o percentage interest of the unit; and 
o common area fee payable by the unit and whether included in rent.  

 
E. Title Documents 

 
1. Proposer’s deed to property. 
2. Copy of title insurance policy for property, if any.   
3. Master Deed, Condominium Trust, and Master Deed Plans, if a condominium.  

 
F. Timeline 
 
The proposal shall include a timeline which takes into account the City’s timetable in paragraph II-F 
above. 
 
G. Certifications of Good Faith and Mandatory Disclosure pursuant to Campaign 

Contributions Ordinance 
 

1. An executed Certification of Good Faith, pursuant to G.L. c. 30B, §10, a copy of which is 
included as Appendix A.  

 
2. An executed Mandatory Disclosure and Certification regarding any campaign contributions, 

pursuant to requirements of the City’s Campaign Contributions Ordinance Sec. 15-71 to 15-
76, a copy of which is included in Appendix A. 

 
H. Disclosure Statement for Transaction with a Public Agency Concerning Real Property 
 
Envelope #1 shall include an executed Disclosure Statement, as required by G.L. c. 7, s. 40J, a copy 
of which is included as Appendix B. 
 

IV. Procedures for Evaluation, Selection and Execution of Lease 
 
A. Initial Review: The City will accept for consideration only those proposals that meet the 

submission requirements. Proposals failing to meet these requirements (outlined in sections III 
and VI) may be rejected. 
 

B. Site Visits: City staff will conduct site visits for all competitive, qualifying proposals, to verify 
the information provided in the proposals, and to perform detailed evaluations of the proposed 
space. The proposer should be present at the site visit or should arrange to have someone present 
who has the knowledge and authority to represent him or her. 
 

C. Evaluation of Qualifying Proposals: Any proposal that the City has determined as non-
qualifying will be rejected by the City. The City will notify the proposer in writing. All 
qualifying proposals will be evaluated on the qualitative criteria and compared with regard to the 
City economic development objectives for this project as outlined in this RFP. The City will then 
prepare a cost analysis, which estimates and compares total costs of the lease for all proposals 
evaluated. The City will then make the final selection of a proposal or proposals.   
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Final approval of the property acquisition(s) by lease is subject to approval by the City Council. 
 

D. Preparation of the Lease: After a proposal has been selected, the City will contact the selected 
owner to finalize a lease agreement. The terms of the lease must be consistent with the RFP and 
the selected proposal. 
 
In addition, the Lease Agreement shall include the Basic Rent, Terms including the start and end 
dates, any utility cost responsibility, general use of Premises, overall maintenance of Premises, 
Alterations, Additions, Improvements, Signage, Insurance, Defaults, Remedies, Relationship of 
Parties, Notice and other provisions as needed. 
 
The completed lease agreement will incorporate the RFP Specifications for the premises (as 
revised by agreement of the parties in light of the proposal and subsequent negotiation), a 
renovation schedule for completion of the field and related facility improvements, if any, and the 
schematic drawing of the premises. 
 

E. Approval of the Lease: At the time the completed lease is ready for signatures of the landlord 
and the City, the City shall initiate a Purchase Order that will accompany the lease. After the 
lease has been signed, it should be noted that no obligation shall be considered to have incurred 
under the Lease Agreement unless and until said Purchase Order has been duly issued, signed 
and approved. 
 

V.     Selection Process 
 
A Technical Advisory Committee (“Committee”) shall be formed to evaluate proposals, including staff 
from the Arts Council. In making its evaluation, the Committee will consider the Evaluation Criteria set 
forth below. 
 
The Chief Procurement Officer (CPO) will review the Committee’s evaluation report and ranking of the 
proposals and select the proposal that, in their judgment, best meets the needs of the City in terms of 
location and physical space under terms that are financially advantageous to the City. The CPO and 
managing department will then recommend that the Mayor submits the proposed lease with that 
proposal to the City Council for approval.   
 
Following (and in some cases, prior to) the City Council approval, the City reserves the right to request 
additional documents from the proposer, including in the case of a purchase, any reports regarding the 
environmental condition of the property. If a mutually satisfactory lease agreement is not executed 
within thirty (30) days of City Council approval, the City shall have the further right, in its sole 
discretion, to terminate negotiations and select the another proposal and the first proposer shall have no 
rights or recourse against the City. 
 
The City reserves the unqualified right, in its sole discretion, to extend the deadline for submission, to issue 
addenda, to waive minor informalities in proposal submissions, and to reject any and all proposals if deemed 
in the best interests of the City.    
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VI.  Evaluation Criteria 
 
The criteria to be used in evaluating the responses include the following: 

 
A. Location: 
 
The ideal shared kitchen location will be situated within the Bow Market development, a visible and 
easily accessible area in the Union Square community. 

 
B. Size:  

 
The interior space must have usable square footage ranging between 350 and 500 square feet.  

 
C. Parking and Loading:  

 
There is no requirement for parking spaces, however access to loading areas is considered highly 
advantageous. 

 
D. Responsiveness of Proposal:   
 
The proposals will be evaluated for responsiveness to the information requested by the RFP in 
Section III concerning Submittal. 
 
E. Responsibleness of Offeror:  
 
The Offeror must demonstrate ownership of the property and must not be delinquent in any taxes or 
other liens or payments owed to the City of Somerville. 

 
F. Price:  
 
When a property is considered suitable based on size and location, the City will determine actual 
cost per square foot, including without limitation, the City’s estimated cost of alterations to make the 
property suitable for a shared kitchen space, and the cost to the City to finance the transaction.   

 
G. Other lease terms:  
 
The Committee will evaluate the net economic benefit of any and all other lease terms to the City.  

 
H. Amenities:   

 
Properties will be evaluated on amenities provided, including existing bathrooms, kitchen facilities, 
air conditioning, ventilation, existing gas and plumbing installations and connectivity, and other 
upgrades or improvements of value and good condition to a shared kitchen.  

 
I. Readiness:  
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The City wishes to open a Nibble Shared Kitchen by May 12, 2026. The preferred proposal will 
include a timeline, which facilitates the opening and operation of the shared kitchen as close as 
possible to this date.   

VII. Rule for Award

The most advantageous proposal from a responsive and responsible proposer, taking into consideration 
price, and all other evaluation criteria set forth in this RFP, will be selected. 

VIII. Reservation of Rights

The City of Somerville reserves the right to extend the deadline for submission of proposals, to waive 
minor informalities, and to reject any or all proposals if in its sole judgment the best interests of the City 
of Somerville would be served in doing so.   

IX. Additional Information

For additional information, please contact Felisa Gárate, Senior Procurement Manager, at the above 
address or by telephone at (617) 625-6600, x3406, or by e-mail at fgarate@somervillema.gov. 

mailto:fgarate@somervillema.gov
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APPENDIX A 
 

CERTIFICATION OF GOOD FAITH 
Pursuant to G.L. c. 30B, §10 

 
 
 
The undersigned certifies under penalties of perjury that this bid or proposal has been 

 
made and submitted in good faith and without collusion or fraud with any other person.   
 
As used in this certification, the word “person” shall mean any natural person, business,  
 
partnership, corporation, union, committee, club, or other organization, entity, or group of  
 
individuals. 

 
 

___________________________________ 
(Name of person signing bid or proposal) 

 
___________________________________ 
(Name of Business) 

 
 

____________________________________ 
(Signature) 
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           APPENDIX B 
  
     DISCLOSURE STATEMENT 

 Acquisition/Disposition of Real Property 
 
 
                               See Attached 

   
         
  



DISCLOSURE STATEMENT FOR 
TRANSACTION WITH A PUBLIC AGENCY CONCERNING REAL PROPERTY 

M.G.L. c. 7C, s. 38 (formerly M.G.L. c. 7, s. 40J) 
  

  DCAMM 2019-02-14 

INSTRUCTION SHEET 
 

NOTE: The Division of Capital Asset Management and Maintenance (DCAMM) shall have no responsibility for insuring that 
the Disclosure Statement has been properly completed as required by law. Acceptance by DCAMM of a Disclosure Statement 
for filing does not constitute DCAMM’s approval of this Disclosure Statement or the information contained therein. Please 
carefully read M.G.L. c. 7C, s. 38 which is reprinted in Section 8 of this Disclosure Statement. 
 
Section (1): Identify the real property, including its street address, and city or town. If there is no street address then identify 
the property in some other manner such as the nearest cross street and its tax assessors’ parcel number. 

 
Section (2): Identify the type of transaction to which this Disclosure Statement pertains --such as a sale, purchase, lease, etc. 

 
Section (3): Insert the exact legal name of the Public Agency participating in this Transaction with the Disclosing Party. The 
Public Agency may be a Department of the Commonwealth of Massachusetts, or some other public entity. Please do not 
abbreviate. 

 
Section (4): Insert the exact legal name of the Disclosing Party. Indicate whether the Disclosing Party is an individual, tenants 
in common, tenants by the entirety, corporation, general partnership, limited partnership, LLC, or other entity. If the Disclosing 
Party is the trustees of a trust then identify the trustees by name, indicate that they are trustees, and add the name of the trust. 

 
Section (5): Indicate the role of the Disclosing Party in the transaction by checking one of the blanks. If the Disclosing Party’s 
role in the transaction is not covered by one of the listed roles then describe the role in words.  

 
Section (6): List the names and addresses of every legal entity and every natural person that has or will have a direct or 
indirect beneficial interest in the real property. The only exceptions are those stated in the first paragraph of the statute that is 
reprinted in Section 8 of this Disclosure Statement. If the Disclosing Party is another public entity such as a city or town, insert 
“inhabitants of the (name of public entity).” If the Disclosing Party is a non-profit with no individual persons having any 
beneficial interest then indicate the purpose or type of the non-profit entity. If additional space is needed, please attach a 
separate sheet and incorporate it by reference into Section 6. 

 
Section (7): Check “NONE” in the box if none of the persons mentioned in Section 6 is employed by DCAMM or an official 
elected to public office in the Commonwealth of Massachusetts. Otherwise list any parties disclosed in Section 6 that are 
employees of DCAMM or an official elected to public office. 
 

Section (8): The individual signing this statement on behalf of the Disclosing Party acknowledges that he/she has read the 
included provisions of Chapter 7C, Section 38 (formerly Chapter 7, Section 40J) of the General Laws of Massachusetts. 

 
Section (9): Make sure that this Disclosure Statement is signed by all required parties. If the Disclosing Party is a corporation, 
please make sure that this Disclosure Statement is signed by a duly authorized officer of the corporation as required by the 
statute reprinted in Section 8 of this Disclosure Statement. 

 
DCAMM’s acceptance of a statement for filing does not signify any opinion by DCAMM that the statement complies with 
applicable law.  

 
This completed and signed Disclosure Statement should be mailed or otherwise delivered to: 
 
 

Deputy Commissioner for Real Estate 

Division of Capital Asset Management and Maintenance 

One Ashburton Place, 15
th
 Floor, Boston, MA 02108 
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M.G.L. c. 7C, s. 38 (formerly M.G.L. c. 7, s. 40J) 
  

  DCAMM 2019-02-14 

The undersigned party to a real property transaction with a public agency hereby discloses and certifies, under pains and 
penalties of perjury, the following information as required by law: 
 
(1) REAL PROPERTY: 
 
 
 
(2) TYPE OF TRANSACTION, AGEEMENT, or DOCUMENT: 
 
 
 
(3) PUBLIC AGENCY PARTICIPATING in TRANSACTION: 
 
 
 
(4) DISCLOSING PARTY’S NAME AND TYPE OF ENTITY:  
 
 
 
(5) ROLE OF DISCLOSING PARTY (Check appropriate role):  
  
  _____Lessor/Landlord _____Lessee/Tenant  
 
  _____Seller/Grantor _____Buyer/Grantee 
 
  _____Other (Please describe): _______________________________________ 
 
 
(6) The names and addresses of all persons and individuals who have or will have a direct or indirect beneficial interest in 

the real property excluding only 1) a stockholder of a corporation the stock of which is listed for sale to the general 
public with the securities and exchange commission, if such stockholder holds less than ten per cent of the 
outstanding stock entitled to vote at the annual meeting of such corporation or 2) an owner of a time share that 
has an interest in a leasehold condominium meeting all of the conditions specified in M.G.L. c. 7C, s. 38, are 
hereby disclosed as follows (attach additional pages if necessary): 

  
 NAME   RESIDENCE 

   

   

 
 
(7) None of the above- named persons is an employee of the Division of Capital Asset Management and Maintenance or 

an official elected to public office in the Commonwealth of Massachusetts, except as listed below (Check “NONE” if 
NONE): 

 
  NONE 
 
 NAME:   POSITION: 
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(8) The individual signing this statement on behalf of the above-named party acknowledges that he/she has read the 
following provisions of Chapter 7C, Section 38 (formerly Chapter 7, Section 40J) of the General Laws of 
Massachusetts: 

No agreement to rent or to sell real property to or to rent or purchase real property from a public agency, and 
no renewal or extension of such agreement, shall be valid and no payment shall be made to the lessor or 
seller of such property unless a statement, signed, under the penalties of perjury, has been filed by the lessor, 
lessee, seller or purchaser, and in the case of a corporation by a duly authorized officer thereof giving the true 
names and addresses of all persons who have or will have a direct or indirect beneficial interest in said 
property with the commissioner of capital asset management and maintenance. The provisions of this section 
shall not apply to any stockholder of a corporation the stock of which is listed for sale to the general public 
with the securities and exchange commission, if such stockholder holds less than ten per cent of the 
outstanding stock entitled to vote at the annual meeting of such corporation. In the case of an agreement to 
rent property from a public agency where the lessee’s interest is held by the organization of unit owners of a 
leasehold condominium created under chapter one hundred and eighty-three A, and time-shares are created 
in the leasehold condominium under chapter one hundred and eighty-three B, the provisions of this section 
shall not apply to an owner of a time-share in the leasehold condominium who (i) acquires the time-share on 
or after a bona fide arms length transfer of such time-share made after the rental agreement with the public 
agency is executed and (ii) who holds less than three percent of the votes entitled to vote at the annual 
meeting of such organization of unit owners. A disclosure statement shall also be made in writing, under 
penalty of perjury, during the term of a rental agreement in case of any change of interest in such property, as 
provided for above, within thirty days of such change. 

Any official elected to public office in the commonwealth, or any employee of the division of capital asset 
management and maintenance disclosing beneficial interest in real property pursuant to this section, shall 
identify his position as part of the disclosure statement. The commissioner shall notify the state ethics 
commission of such names, and shall make copies of any and all disclosure statements received available to 
the state ethics commission upon request. 

The commissioner shall keep a copy of each disclosure statement received available for public inspection 
during regular business hours. 

 
(9) This Disclosure Statement is hereby signed under penalties of perjury. 

           ___________________________________________________ 
PRINT NAME OF DISCLOSING PARTY (from Section 4, above) 

 
 

__________________________________________________________________ 
AUTHORIZED SIGNATURE of DISCLOSING PARTY  DATE (MM / DD / YYYY) 

 
 

_______________________________________ 
PRINT NAME & TITLE of AUTHORIZED SIGNER 
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APPENDIX C 
  

LANDLORD WORK 
 Acquisition/Disposition of Real Property 

 
A. Description of Interior Finishes 

a. Floor: 
i. Poured in place concrete slab, level with exterior grade, finished with food-preparation 

approved floor covering.  
b. Walls: 

i. Exterior:  
1. Walls will be metal stud, insulated, finished with taped and sanded drywall extending 

from the concrete floor to the finished drywall ceiling.  
ii. Interior: 

1. Drywall on all non-floor perimeter surfaces.  
c. Storefront: 

i. All storefronts will be clear anodized aluminum (Kawneer, EFCO or equal). All glazing is 
inoperable insulated glass unless otherwise noted.  
 

B. Description of Mechanical Systems 
a. Electrical 

i. Lighting: 
1. One (1) 8'-0" 2-lamp profile fluorescent lighting fixture with emergency battery ballast. 
2. One (1) Exit sign lighting fixture with battery back-up. 
3. One (1) wall sensor for lighting control. 

ii. Electrical Distribution: 
1. One (1) 100 amp main circuit breaker, 120/208 volt, 3 phase, 4 wire, 42 circuit surface 

mounted panel board with the following: 
a. Four (4) 20 amp 1 pole circuit breaker 
b. One (1) 15 amp 2 pole circuit breaker 
c. Thirty-six (36) spaces 

iii. Electrical for HVAC Unit:  
1. Electrical wiring and the electrical connection(s) to the HVAC equipment. 
2. HVAC service receptacle and lighting fixture at the roof mounted HVAC equipment. 

iv. Telephone Service:  
1. One (1) 1" conduit with pull string to the main Telephone/Cable TV room. 

v. Cable TV Service: 
1. One (1) 1" conduit with pull string to the main Telephone/Cable TV room. 

vi. Life Safety System: 
1. One (1) fire alarm manual pull station at main entrance. 
2. One (1) fire alarm horn/strobe unit. 
3. Standard code-compliant fire sprinkler system 

b. Plumbing 
i. 1" domestic water stubbed in space at back wall. 

ii. 4" sanitary line stubbing in the space along the back wall. 
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iii. Grease trap specifics – to be provided per Building Code and Board of Health / 
Inspectional Services Division requirements 

c. HVAC 
i. 1 ton ductless split system for heat and air conditioning, on average. 

ii. 125 cfm ventilation air ducted to the space to sidewall grille in the soffit. 
iii. Provision for a 10” round grease exhaust duct, up to roof.  
iv. Provisions for a 10” round make-up air duct to roof.   

 



Base Rent Unit (sqft) 1st Year $ 2nd Year $ 3rd Year $ 4th Year $ 5th Year $
[insert name of space / unit]

Base Rent Total 0 0 0 0 0

Utilities (If Separate)

Extra Costs (Itemize below)

Total Annual Costs 0 0 0 0 0

Total Cost-5 Years
(Sum of Total Annual Costs)

Extra Costs (if applicable)
1
2
3

Signature & Title of Person Submitting Fee Proposal: 

Printed Name Title

Company Name/Affiliation 

Mailing Address (Street, City, State, ZIP)

Phone Phone (mobile)

Fax

Email

Please complete the table below by filling in the proposed Rental Rate and utilities if separate from Base Rent. Base 
Rent shall be cost per square foot. If there is a cost that the City of Somerville must pay separately, please enter Extra 
Costs and itemize in the appropriate space below. Back up documentation to show the basis of utility costs and other 
extra costs must be submitted with price proposal. Total the columns for each year to determine the Total Annual Costs. 
Add all five Total Annual Costs items to obtain Total Cost for a 5-year lease term. **If offeror has several different 
spaces to propose, please fill out duplicates of this form for each space / unit proposed for the lease for a shared 
kitchen. **

Rent Price Proposal Form

0



Base Rent in Renewal Term Unit (sqft) 6th Year $ 7th Year $ 8th Year $
[insert name of space / unit]

Base Rent Total 0 0 0

Utilities (If Separate)

Extra Costs (Itemize below)

Total Annual Costs 0 0 0

Total Cost- 3 Years - 1st Renewal 
Term

(Sum of Total Annual Costs)

Extra Costs (if applicable)
1
2
3

Signature & Title of Person Submitting Fee Proposal: 

Printed Name Title

Company Name/Affiliation 

Mailing Address (Street, City, State, ZIP)

Phone Phone (mobile)

Rent Price Proposal Form - First Renewal After Initial 
5-Yr. Term

Please complete the table below by filling in the proposed Rental Rate and utilities if separate 
from Base Rent. Base Rent shall be cost per square foot. If there is a cost that the City of 
Somerville must pay separately, please enter Extra Costs and itemize in the appropriate space 
below. Back up documentation to show the basis of utility costs and other extra costs must be 
submitted with price proposal. Total the columns for each year to determine the Total Annual 
Costs. Add all three Total Annual Costs items to obtain Total Cost for a 3-year renewal  of 
the lease term. **If offeror has several different spaces to propose, please fill out duplicates 
of this form for each space / unit proposed for the lease for a shared kitchen. **

0
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CITY OF SOMERVILLE CAMPAIGN CONTRIBUTION ORDINANCE SEC. 15-72* 
MANDATORY DISCLOSURE AND CERTIFICATION FORM 

INSTRUCTIONS:  APPLICANTS, PLEASE COMPLETE THE ENTIRE FORM AND FILE WITH THE 
SAME CITY OFFICE OR AGENCY WITH WHOM YOU FILED OR WILL FILE BELOW APPLICATION.  

PART I.  APPLICATION FOR ITEM 

Describe the item you have, or will apply for, relating to this disclosure: 

ITEM: 
TYPE (X): __ Contract      __ Zoning Relief      __Real Estate    __Financial Assistance 
CITY DEPT. OR 
AGENCY: 

PART II.  APPLICANT INFORMATION  

Provide the following information for the Applicant: 

NAME: 
ADDRESS: 
TELEPHONE NO.: 
E-MAIL: 

On Schedule A, you must also provide the same information for the Applicant’s principals, chief executive 
officer, president, chief financial officer, treasurer, chief operating officer, chief procurement officer, directors, 
or persons performing similar functions, or shareholders in excess of ten percent and managing agent to the 
extent applicable.  Please complete Schedule A.  If sole proprietor, Schedule A is not required. 

PART III.  CAMPAIGN CONTRIBUTION DISCLOSURE 

On Schedule B, Applicants must disclose all contributions made by the applicant during the 12 months prior to 
the application (identified in Part I), to any person who was a candidate for elective office of the City of 
Somerville (mayor, board of aldermen, and school committee).  The attribution rules in Section 15-73 of the 
Somerville Code of Ordinances shall apply to the contributions that must be disclosed.  On Schedule B, 
applicants must also disclose such contributions made by persons attributed to the applicant under the 
ordinance.  If the applicant is an individual, any such contributions made by the individual, any spouse of the 
individual, and any children of the individual must be disclosed.  If the applicant is not an individual but a 
corporation, partnership or limited liability corporation, then any contributions made by any of its chief 
executive officer, president, chief financial officer, treasurer, chief operating officer, chief procurement officer, 
directors, members, managers, principals, or persons performing similar functions, or shareholders in excess of 
ten percent, and their spouses and children, must be disclosed.  Please complete Schedule B.  If disclosure is 
not required, please check N/A on Schedule B.  Note:  Contributions made before January 1, 2017 are not
required to be disclosed. 

* Please see the Pay to Play and Campaign Contribution Ordinance for definitions and all requirements.
v1.12.17 
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PART IV. SUBCONTRACTOR INFORMATION 

Have you applied for a Contract and intend to use a subcontractor on this Contract?   Yes No 

If “Yes”, complete Schedule C.  If “No”, proceed to Part V. 

PART V. SIGNATURE AND CERTIFICATION: 

I, the undersigned applicant, hereby further certify as follows:  If awarded the item that is applied for (as 
identified above) under subsections (a), (b), (c), or (d) in Section 15-72 of the Somerville Code of Ordinances, 
the Applicant, and anyone attributed to the Applicant, and if the application is for a contract any subcontractor 
used on the contract, will not make any contribution in any calendar year in an amount in excess of $500.00 to 
any individual incumbent or to any individual candidate for elective office of the City of Somerville for the next 
four (4) calendar years following the award of the item, or for the duration of the term of the contract, 
whichever is longer. 

Signature of Affiant:________________________________Title:_______________________________ 

Printed Name of Affiant:___________________________ Date:______________________ 

THIS FORM SHALL BE OPEN TO PUBLIC INSPECTION 

I declare under the pains and penalties of perjury that the information provided from PART II to PART V is 
true and correct: 
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SCHEDULE A – APPLICANT INFORMATION 

INSTRUCTIONS:  FOR EACH OF APPLICANT’S PRINCIPALS, CHIEF EXECUTIVE OFFICER, 
PRESIDENT, CHIEF FINANCIAL OFFICER, TREASURER, CHIEF OPERATING OFFICER, CHIEF 
PROCUREMENT OFFICER, DIRECTORS, OR PERSONS PERFORMING SIMILAR FUNCTIONS, OR 
SHAREHOLDERS IN EXCESS OF TEN PERCENT AND MANAGING AGENT TO THE EXTENT 
APPLICABLE, COMPLETE THE FOLLOWING.  ATTACH ADDITIONAL PAGES IF REQUIRED. 

NAME POSITION  E-MAIL ADDRESS PHONE NO. ADDRESS 

Check box only if sole proprietor:
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SCHEDULE B– CONTRIBUTION DISCLOSURE INFORMATION 

INSTRUCTIONS:  FOR EACH CONTRIBUTION, YOU MUST DISCLOSE THE FOLLOWING 
INFORMATION.  ATTACH ADDITIONAL PAGES IF REQUIRED.   

Note:  Contributions made before January 1, 2017 are not required to be disclosed. 

IF NOT APPLICABLE, CHECK HERE:  ___.   

NAME OF 
CONTRIBUTOR 

RELATIONSHIP 
TO APPLICANT 

NAME OF 
RECIPIENT 

DATE OF 
CONTRIBUTION 
(MM/DD/YYYY) 

AMOUNT OF 
CONTRIBUTION 
($.$$) 
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SCHEDULE C – SUBCONTRACTOR INFORMATION 

INSTRUCTIONS:  LIST THE NAME, BUSINESS ADDRESS, AND PHONE NUMBER OF EACH 
SUBCONTRACTOR AND THE AMOUNT OR PERCENTAGE TO BE PAID TO EACH 
SUBCONTRACTOR. ATTACH ADDITIONAL PAGES IF REQUIRED. 

NAME AMOUNT OR 
% PAID  

PHONE NO. BUSINESS ADDRESS 
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